


 [image: ]                                                                                                       [image: ]KOONAWARRA PUBLIC SCHOOL PRESCHOOL


  (a) (iv) The administration of first aid 
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· At all times while children are present in the preschool, in an emergency there will be immediately available:
· one person who has an approved first aid qualification, and
· one person who has undertaken approved anaphylaxis training, and
· one person who has undertaken approved emergency asthma training.
It may be the same person who holds all these qualifications.  They may be located in the school, as long as they are immediately available in an emergency.  The name of this person will be recorded and displayed in the preschool.

· It is mandatory for all departmental staff, including temporary and casual staff to complete the following DoE offered training :
· Australian Society of Clinical Immunology and Allergy (ASCIA) anaphylaxis 
e-training and face to face
· e-Emergency care
· CPR training
· Child Protection



· Request written consent from families and their Doctor, on an Asthma or Allergy Management Plan or an action plan from the doctor, to administer Asthma medication, if required. When an Asthma or Allergy Management Plan have not been obtained the service will have the family complete the DoE Essential information for staff – student with health care needs.

· A first aid officer roster has been developed and is located on the first aid kit.. Each term, a staff member has the responsibility of checking each of our first aid kits, incident/injury/trauma/illness forms and children’s medication. This role includes organising the replenishment of accident forms and first aid supplies and the safe disposal of medication if required. Documentation to support this is located in the red folder on the kitchen bench.

· A notice clearly displaying emergency telephone numbers and the nearest crossroad is displayed near all phones. Phone numbers include  
· 000
· Local Hospital Emergency 
· Poisons information Centre
· Lake Area Local Area Command 
· Dapto Fire Station
· Kanahooka Pharmacy
· Public Health Unit

· First-aid facilities at the centre include:
· A first-aid cabinet located in the kitchen
· First aid bag located on trolley/shelf in the outdoor entry
· Ice packs located in the kitchen freezer or portable ice packs.
· Junior Epipen and Epipen 
· General use Asthma medication – stored in the first aid bag
· Children’s medication – stored in labelled boxes top of the first aid kit in the kitchen. 

· All first-aid equipment is easily accessible and stored at a height that cannot be accessed by children.

· Action plans are displayed in the kitchen and in the Casual teacher’s folder, accompanied by a photo of the child. Copies of action plans are also stored with medications.

· Any child requiring the administration of first aid needs to have an incident/injury/trauma/illness form completed. The template is kept in a the red folder in the kichen.

· This record needs to be signed by the witness to the incident/injury/trauma/illness and also the person filing the report. If a child is sent home due to illness, this form is still required to be completed and signed by a parent/caregiver.

· Please refer to Koonawarra’s Preschool's 'Incident, Injury, Trauma, and Illness' procedure for further information.



· All incidents need to be communicated to the parents/caregivers of a child and signed at collection. Any serious incident, including one in which a child requires medical attention, needs to be reported to the Nominated Supervisor (Principal Jacqueline Murphy-Cann), who will assist in managing the incident. The Early Learning Unit and ACECQA also need to be informed within 24 hours. When notifying of a serious incident please see the fact sheet below: 
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Consistent with the Education and Care Services National Law and National Regulations
2011 notifications must be made to the NSW regulatory authority.

What is a notification?

.A notification must be made to the regulatory
authority if any of the following occurs at the
preschool:
1. A serious incident
2. Complaints alleging that the safety,
health or wellbeing of a child was or is
being compromised
3. Complaints alleging the National Law
has been contravened
4. An incident that requires/required the
preschool to close, or reduce the
number of children attending the service
5. A circumstance that poses a risk to the
health, safety or wellbeing of a child
attending the service
6. Proposed changes to the premises
7. Allegations that physical or sexual
abuse of a child or children has
occurred or is occuring while the child is
being educated and cared for the the
service.

If any of these occur, the Early Learning Unit
must be contacted so that preschools can be
supported through the notification process. The
Early Learning Unit must submit the notification
on behalf of the preschool.

The Guide to the National Quality Framework —
page 458 has a detailed list of incidents that
require notification with timeframes.

What is a serious incident?

Incidents of a serious nature requiring
notification include:

e The death of a child while attending the
preschool, or following an incident while
attending the preschool

e Any incident involving serious injury,
trauma, or iliness of a child where
medical attention was sought
(attendance at a doctor or hospital). For
example, whooping cough, broken limb,
head injury, or anaphylaxis reaction

e Any incident where the attendance of
emergency services at the premises
was sought, or should have been sought

e |If achild:

o appears to be missing or cannot
be accounted for

o appears to have been taken or
removed from the premises in a
manner that contravenes the
National Regulations.

o is mistakenly locked in or locked
out of the preschool or any part of
the premises.

e The regulatory authority must be notified
within 24 hours of or becoming aware
of a serious incident

How to make a notifcation?

To make a notification contact the Early
Learning Unit on 9266 8165
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